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NAME AND #PURPOSE OF MEETING - Interagency Records Administration Con-
ference

CHAIRMAN - Jack Sherman, AID |

PLACE - Rational Archiveas

TIME - 10:30 a.m.

FREQUENCY - Third Friday, September-June

TYPE OF DISCUSSBION - Itews of general interest in Records Mapagewent
and related fields.

ATTENTED BY - 1. Records Administration Staff Personnel. as appropriate
o8 ) scussed: STAT

2. Component Records Officers sre in%ited to attend all
meetings. Attendance varies and could incluge up to
30 CIA Records Officers.
EFPECT OF MEETING ON AGENCY COMPONENTS - Ko direct effect. Usuzlly the
discussions are purely informa-
tive,

MINUTES - Yes

RAME AND *PURPOSE OF MEETING - Federal Records Officers

CHAIRMARD - Everett Alldredge, Deputy Assistant Archivist of u.s.

FLACE - Usually st Natiomal Archives

TIME - 9-10 a.n.

FREQUENCY - Monthly

TYPE OF DISCUSSION - Items of Covernment-wide interest in Records Manage -

went field.
ATTENDED BY -
EFFECT OF MEETING OF AGENCY COMPONENTS - No direct effect. Usually in-
Tormative,
MINUTES - No
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II1.
a. HNAME AND #PURPOSE OF MEETING - Records Management Seninar
b. CHAIRMAN - Bawsrd N. Johnson, National Archives
¢. PLACE - National Archives
4, TIME - 9 s.m. or 1130 p.o.
e. mqusm - about &4 or 5 times per year
f. TYPE OF DISCUSBSION - Vital Records

8. ATTENIED BY -

h, EFFECT OF MEETING ON AGENCY COMPONENTS -~ None
1, MINUTES - No

IV,
8, NAME AND #PURPOSE OF MEETING - Progreu L‘mitta uf the Forus Manasgement
Council

b, CHAIRMAN - Robert J. Rish, Patent Office

¢. PLACE - Coumerce

4. TDE - 10 a.m.

e. FREQUENCY - Third Nondey each month'

£, TYPE OF DISCUBSION - To develop program cbjectives for tha Forms
Managevent Council,

g. ATTENDED BY -| |

h. EFFECT OF MERTING ON AGENCY COMPONENTS - None

i. MINUTES - Yes

v.

a. NAME AND *PURFOSE OF MEETING - Forms Management Council
b. CHAIRMAR - Eleanor Rice, Commerce

e, PLAEE - Hational Archives

4. TIME - Usually 10 =.m,

# Gee TYPE OF DISCUSSION
Approved For Release 2005/11/21 : CIA-RDP70-00211R000500080004-3



STAT

STAT

h.
1.

Approved For Release 2005/11/21 : CIA-RDP70-00211R000500080004-3

FREQUERCY - 4-5 times per year

TYPE OF DISCUSSION - Items of gensral interest to Forms Management
personnel in Covermsent and Industry.

ATTEXIED BY -| ‘
' ion Btaff

Also attended on occasion by Agency Records Officers.

EFFECT OF MEETING OF AGENCY COMPONERTS - No sffect other then infor-
‘ mtive.

MINUTES - Yes

NAME ARKD #*PURPOSE OF MEETING - Yedsral Records Officers Conference

CHATRMAY - Herbert R. Angel, Assistant Archivist, U.S8.

PLACE - For the past 2 years st Washingtonian Motel, Geithersburg, M3.
TIME - Seversl days in spring.
FREQUENCY - Annuslly

TYFE OF DIBCUSSION - General informstion of s Records Managewent and
related mature.

ATTENTED BY - | |

EFFECT OF MEETING ON AGENCY COMPOKRENTS - Kone
MIKUTES - Hope

* See TYPE OF DISCUBSION
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4 R \A &} C &khm <
TRANSMITTAL SLIP \ 1 Novamber 1963

TO: Executive Assistant to the
Deputy Director (Support)

ROOM NO. BplLDlNG

7D-24 Headquarters

REMARKS:

The information regquested by you

concerning the Executive Director's

Action Memorandum No. A-303 is sttached.
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éok 1016 16th St. STAT
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WHICH MAY BE USED. Q W)‘\
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